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The Director of Programs has primary responsibility for IFR program operations and development, along with playing a key role in internal and external communications. This requires good judgment and time management, strategic thinking and execution, adaptability and flexibility, and the ability to successfully work with colleagues from a variety of backgrounds and cultures.

Program Operations and Communications
· Maintain regular communication with program directors and partners to create a positive working relationship with IFR as an organization. 
· Gather and disseminate information about programs to and for appropriate audiences.
· Stay abreast of conditions in all program locations.  Conduct risk assessments and support risk management with program directors. 
· Support program directors t throughout the year with training, mentoring and community building opportunities. Develop and implement an onboarding process for new program directors. 
· Manage financial aspects of program operations, including program budgeting and disbursements.
· Update and recommend program policies and processes.

Program Development and Review
· Develop and implement a strategic plan for program development, including identifying opportunities and gaps, and developing plans to address these.
· Ensure sufficient student capacity on programs to meet enrollment goals. 
· Cultivate interest in partnering with IFR to offer exceptional field school experiences for students. Oversee new program application processes and support program renewals.
· Coordinate with IFR’s Academic Board Chair on the regular review of IFR programs. Coordinate and oversee onsite program review by IFR representatives.
· Work with program directors to ensure high program quality and impactful student experiences. 

Equity and Inclusion
· Uphold the institution’s commitment to equitable and inclusive practice and bring forward issues of diversity and inclusion from a program perspective.
· Collaborate with IFR staff and Board members to advance the mission and goals of the organization.

Qualifications
· Excitement and enthusiasm for field-based learning and the ability to clearly express the value of IFR programs.
· Commitment to working with people with diverse perspectives and backgrounds, with demonstrated intercultural skills.
· Experience leading field-based programs or working in field-based positions. Experience with field archaeology is highly desired.
· Advanced degree in Anthropology, Archaeology, Environmental Studies, or a relevant field science.
· Experience with strategic planning, business planning and/or program development.
· Desire and ability to work with little direct supervision, prioritize tasks and make decisions in the best interest of the organization and its students and programs. Comfortable in an online working environment. Open and collaborative approach to work with all colleagues. 
· Budget development and management experience is highly desired.
· Program development and/or field school experience is highly desired.
· Experience with study or field work in a remote area and/or internationally is highly desired.

Additional information
Additional responsibilities may be assigned. Travel to conduct program site visits and/or represent IFR at events, conferences and meetings is expected. As IFR works with people around the world, adjustment of work hours and meeting times may be needed to accommodate time zones. 
The starting salary range for this position is $72-78,000, with benefits. This position is designated as remote and can be located anywhere in the US. Must be authorized to work in the US.

More about IFR and what you can expect from us
The IFR is committed to our mission: to transform individuals and communities through experiential education and field research. We do this by offering the best possible field study experiences to our students and by supporting ethical field research and researchers. We are a small and mighty team of educators who care deeply about the quality of our programs, the interactions we have with our field site communities, and the well-being of our students, staff, researchers and volunteers. The IFR has a strong program review process led by our Academic Board of researchers and faculty, and a committed and active Board of Directors.

As a member of the IFR staff, you will have the opportunity to contribute, learn and grow. We foster an open culture that values the input and viewpoints of all staff. We work as a team, jumping in to do the work that needs to be done, and seeking to make improvements as we go along. We’re looking for problem solvers who can see ways through obstacles and chart new courses if needed. We want people who care about their impact, the quality of their work, themselves and their colleagues. As a member of a small team, you’ll have the opportunity to learn about different aspects of the organization and mentor others in your areas of expertise. While we work hard, we also like to have fun and want you to bring your authentic self to work. 

Interested?
Please send your resume and letter of interest to employment@ifrglobal.org. Initial review of applications will begin on June 12, 2024, though applications are accepted until the position is filled.
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